EXHIBITION GUIDELINES

1. Set-up and Removal of Exhibits

· Exhibition set-up will commence on Sunday, 08 November 2009. 
· Vehicles will be permitted into Gallagher Convention Centre through the main entrance from 10h00 to 19h00. 
· All exhibition stands should be completely set-up by 20h00 in the Exhibition Hall 3. And space not claimed or occupied by deadline time might be reassigned. 
· Booth installation will not be permitted after the show opens on Monday, 09 November 2009. 
· Exhibitors may not remove, dismantle or begin to pack materials or displays before 16h00 on Friday, 13 November 2009. 
· Exhibits must be removed from Exhibition Hall 3 by 17h00 on Sunday, 15 November 2009. 

2. Show Hours

Sunday, 08 November 2009: Exhibitor Set-up 10h00 – 19h00
Monday, 09 November 2009:  9h00 – 19h00 
Tuesday, 10 November 2009: 9h00 – 19h00
Wednesday, 11 November 2009:  9h00 – 19h00 

Thursday, 12 November 2009: 9h00 – 19h00

Friday, 13 November 2009: 9h00 – 16h00 

Exhibition booths must be represented by at least one person at all times during show hours.


3. Use of Exhibit Space
· Exhibitors may not reassign or allow other companies to use the whole or part of the space. 

· No sale or distribution of materials can take place within the exhibition hall or any other conference areas. All displays, booth demonstrations, activities, et cetera must be contained within the reserved booths space. And exhibitors may not obstruct traffic through the aisles.

· No displays should be beyond confined space allocated.

· The 2nd Africa Water Week Organisers request all exhibitors to practise good neighbouring. All exhibitors must consider those across the aisle and/or either side of them when their displays involve lights, sounds, et cetera. The use of audio-visual or other special equipment should not obstruct or interfere with adjacent booths.
